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	Case Management Document Checklist



	Name of Case manager
	

	Contact Details of Case manager
	

	Contact Details of Supervisor
	



         Other Professionals/ volunteers working on the case:
	Name:
	Position:

	Name:
	Position:

	Name:
	Position: 



No child may be identified by name for this pilot project.  This is prohibited by the PAIA (Promotion of Access to Information Act); The Children’s Act (2005) as Amended (2007) and the Constitution of South Africa, which guarantees the right to privacy, and confidentiality of personal information.

Procedure:  All children will be assigned a Code ID, which will be assigned depending on the entry mechanism into the OCOF program. If the child is in a CYCC, the code should be C + CYCC ID code + Age of the child + Gender of the child + numeric number.  EG.  CDMT14F001 – (Don Materra, 14 years old, girl, number 001 in assessment).

	Child Identification
	



       Identification Code (Linked to case file)						………………………….

[bookmark: _Hlk66791149]Preventing family breakdown: child to remain in family care.

	DSD Process
	Checklist 
	HHC Process
	Checklist

	SWS 01
SWS 02
	
	· HHC SA 01- Initial Assessment
· HHC SA 09
· HHC SA 07 – Developmental Assessment
· HHC SA 02 -Initial Family Assessment 
· HHC SA 05-Measuring change Document.
· HHCSA 10 - Multi-disciplinary case discussion 
·  HHC SA 08 - Family Service Plan 
· Reassessment, HHCSA 09, HHC SA 05, HHC SA 07 and update HHC SA08 
· Regular case discussions and reassessment 
· Sustaining Family Resilience 

	
















Prevention: Child placed with Temporary Safety Parents

	DSD Process
	Checklist 
	HHC Process
	Checklist

	SWS 01
SWS 02
	
	· HHC SA 01- Initial Assessment
· HHC SA 09
· HHC SA 07 – Developmental Assessment
· HHC SA 02 -Initial Family - Assessment 
· HHC SA 05-Measuring change Document.
· HHCSA 10 - Multi-disciplinary case discussion 
·  HHC SA 08 - Family Service Plan 
· Match the child with Temporary Safety Parent
· HHC SA 03 - Post placement Support (Temporary Safety Post Placement Support)
· Reassessment, HHCSA 09, HHC SA 05, HHC SA 07 and update HHC SA08 and linkages 
· Regular case discussions and reassessment 
· Reunification process 



	



Transition process flow: Child transitioned from CYCC to biological parents

	DSD Process
	Checklist 
	HHC Process
	Checklist

	SWS 01
SWS 02
	
	· HHC SA 01- Initial Assessment / HHC SA 09
· HHC SA 02 -Initial Family - Assessment 
· HHC SA 05-Measuring change Document.
· HHC SA 07 – Developmental Assessment
· HHC SA 10 – Case Panels
· HHCSA 08 – Family Service Plan
· Leave of Absence (Preparation for Transition)
· Reassessment, HHCSA 09, HHC SA 05, HHC SA 07 and update HHC SA08 and linkages and panels
· Reunification 
· Post placement support (HHC SA 03, Reassessment – HHC SA 05, HHC SA09, HHC SA07)


	


 

Transitioning: Child transitioned to foster care placement

	DSD Process
	Checklist 
	HHC Process
	Checklist

	SWS 01
SWS 02
	
	· HHC SA 01- Initial Assessment / HHC SA 09
· HHC SA 02 -Initial Family - Assessment 
· HHC SA 05-Measuring change Document.
· HHC SA 07 – Developmental Assessment
· HHC SA 10 – Case Panels
· HHCSA 08 – Family Service Plan
· Match the child with Foster Parent.
· Leave of Absence (Preparation for Transition)
· Reassessment, HHCSA 09, HHC SA 05, HHC SA 07 and update HHC SA08 and linkages and panels
· Placement in Foster care 
· Post placement support (HHC SA 03, Reassessment – HHC SA 05, HHC SA09, HHC SA07)
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